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The computer book Microsoft® Office 2007 for Independent Contractors and Freelancers is a practical book
for the fast-growing segment of freelancers and independent contractors. Written especially for those who
are looking for efficient solutions for everyday tasks such as creating estimates, offers, invoices or budgets
and for the easy creation of business cards, brochures, newsletters and company presentations.
 No time to take a course in business administration?
Work instead through this Microsoft Office book at home and in your own tempo! Do the chapters that
specifically apply to your business. As you follow each step, the results appear directly on your computer
screen. In a few short hours you can complete an entire course. You will end up with a series of useful
documents that can be directly applied to your business.

Characteristics of this computer book:

practical, useful topics●

geared towards the needs of the self-employed, independent contractor or freelancer●

clear instructions that anyone can follow●

handy, ready-made templates available on this website●

Topics covered in the computer book Microsoft® Office 2007 for Independent Contractors and Freelancers:

Excel: estimates, quotes, invoices, projects, schedules, mileage tracking●

Word: letterhead, newsletters and mailing labels●

Publisher: business cards, brochures, websites●

PowerPoint: company presentations●

Outlook: customer, vendor and contact information, organize and archive mail●

Business Contact Manager: project administration, manage leads and prospects●
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From reader reviews:

Hallie Cathey:

Have you spare time for the day? What do you do when you have a lot more or little spare time? Yes, you
can choose the suitable activity intended for spend your time. Any person spent their spare time to take a
move, shopping, or went to the actual Mall. How about open as well as read a book entitled Office 2007 for
Independent Contractors and Freelancers? Maybe it is to get best activity for you. You realize beside you can
spend your time along with your favorite's book, you can wiser than before. Do you agree with it has the
opinion or you have different opinion?

Mark Mata:

Nowadays reading books become more and more than want or need but also turn into a life style. This
reading routine give you lot of advantages. The advantages you got of course the knowledge the rest of the
information inside the book that improve your knowledge and information. The info you get based on what
kind of e-book you read, if you want get more knowledge just go with training books but if you want really
feel happy read one along with theme for entertaining for example comic or novel. The Office 2007 for
Independent Contractors and Freelancers is kind of guide which is giving the reader unstable experience.

Bryon Diaz:

Information is provisions for anyone to get better life, information these days can get by anyone from
everywhere. The information can be a understanding or any news even a huge concern. What people must be
consider while those information which is inside former life are difficult to be find than now could be taking
seriously which one is appropriate to believe or which one the actual resource are convinced. If you find the
unstable resource then you have it as your main information we will see huge disadvantage for you. All of
those possibilities will not happen throughout you if you take Office 2007 for Independent Contractors and
Freelancers as the daily resource information.

Heather Bly:

In this age globalization it is important to someone to find information. The information will make
professionals understand the condition of the world. The fitness of the world makes the information better to
share. You can find a lot of personal references to get information example: internet, newspapers, book, and
soon. You can view that now, a lot of publisher this print many kinds of book. Often the book that
recommended to you is Office 2007 for Independent Contractors and Freelancers this reserve consist a lot of
the information of the condition of this world now. This particular book was represented how does the world
has grown up. The language styles that writer use for explain it is easy to understand. The actual writer made
some research when he makes this book. That is why this book acceptable all of you.
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